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Invitation to Submit Proposal 

Introduction 

Richland County, Wisconsin, and/or its designated representative is seeking proposals for consulting services 
relating to the Lone Rock Village Center Park Project.  Richland County, WI is receiving federal funding from 
the Community Development Block Grant (CDBG) CLOSE Program for this project.  Proposals will be 
accepted for engineering services. 

Minimum requirements include previous experience in engineering design and construction management on 
CDBG or similar state/federally funded projects.  Proposals will be accepted from individuals, firms, or groups 
of firms with the demonstrated expertise and experience in these areas of practice. 

Contact Information 

To request additional information or to request an RFP packet please contact Jasen Glasbrenner, Richland 
Economic Development, between the hours of 9:00AM to 4:00pm, Monday - Thursday at 608-649-5961 or 
email jasen.glasbrenner@co.richland.wi.us 

Persons/firms that intend to submit a proposal should send notification of intent to Richland Economic 
Development with the person’s/firm’s name and contact information in case of addenda or other changes.  
Additionally, the RFP may be sent to those persons/firms that are included on the Richland County’s 
persons/firms list that is specifically created for this RFP.  Those who Richland Economic Development has 
sent an RFP and those who have provided contact information through a request for a copy of the RFP or 
through a notification of intent will receive all information regarding the RFP.  The information may include, but 
is not limited to, any amendments to the RFP, answers to inquiries received regarding the RFP, or changes to 
the RFP schedule. 

Questions Regarding This RFP 

This solicitation contains a description of the project and services required.  Interested proposers have the 
responsibility of understanding what is required by this solicitation.  During the review of the RFP, if the 
Proposer discovers any errors, omissions or ambiguities within the RFP, they should identify them in writing 
and call them to the immediate attention of Jasen Glasbrenner - Richland Economic Development prior to the 
RFP submission deadline.  Richland County, WI and Richland Economic Development shall not be held 
responsible for any person’s/firm’s lack of understanding of the project. 

Questions for clarification concerning this RFP must be in writing and emailed to Jasen Glasbrenner, Director 
- Richland Economic Development, at jasen.glasbrenner@co.richland.wi.us on or before Tuesday, May 11th,
2021.  After this date, questions involving the content or intent of the proposal will not be answered.  All
questions will be responded to by Jasen Glasbrenner, Director - Richland Economic Development, in writing
via email, and provided to all parties requesting an RFP for which the Richland Economic Development has
the contact information, and treated as an addendum to the RFP packet.

Richland County, WI makes no representations as to the conditions of the project other than those 
representations made herein, and no employee or any other representative of Richland County, WI has the 

mailto:jasen.glasbrenner@co.richland.wi.us
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authority to make any oral or written representations as to the conditions of the project.  Persons/firms should 
only contact the person designated above regarding this RFP and should not contact any Richland County or 
Village of Lone Rock board members, committee members, or any other County or Village of Lone Rock staff 
for clarification on this RFP. 
 
Addenda Interpretations 

 
If it becomes necessary to revise any part of this RFP, a written addendum will be provided.  Richland County 
and Richland Economic Development is not bound by any oral clarifications changing the scope of the work 
for this project.  All addenda issued by the Richland County will become part of the official RFP and will be 
emailed to all proposers of record based upon contact information on record at the original time of issuance or 
subsequently provided. 
 

Scope of Services & Deliverables 
 

Richland County, WI has applied for federal funding from the Community Development Block Grant (CDBG) 
Program for the Lone Rock Village Center Park Public Facilities Project.  
 
The focus of the public facilities project will be to purchase land along the main corridor of the community and 
to develop it into an open space park.  Project to include demolition of buildings, and redevelopment of the 
land into an open space park by adding topsoil, and seeding to establish green space. New sidewalk will 
replace existing sidewalk in the park and north of the park for better access to the community for the Village of 
Lone Rock in Richland County, Wisconsin.   

Village of Lone Rock Community & Project Area Description: 

The Village of Lone Rock is a small community in Richland County with a population of 881 individuals. The 
project location is located along Commercial Street/133 at 102 E Union Street and the surrounding area; the 
sidewalk will be replaced two blocks north to E. DR B Reynolds Street see Exhibits I for location map.  

Project Background: 

Background information materials and a Project Area/Service Area Map for the proposed Lone Rock Village 
Center Park Project location are provided in Exhibit I attachments. 

 
Engineering Services  
Refer to the project background. The selected person(s)/firm(s) will conduct activities for and complete an 
engineering project, including the following: 
 

 Prepare and provide project design plans and scope documents; 
 Provide preliminary cost estimates for the demolition of existing buildings and sidewalk, construction  

of new sidewalk and landscaping/restoration as shown on the attached map; 
 Review of environmental assessment materials required for state and federal environmental  

regulatory compliance; 
 Preparation of permit applications; 
 Provide bidding plans and documents; 
 Assist with bidding and preparation of contract documents; 
 Construction contract administration; 
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 Construction staking and observation;  
 Attending Village of Lone Rock Village Board meetings as necessary for the CDBG Project: and 
 Complying with CDBG regulations and policies applicable to the Project. 

 
Final plans, specifications and bid documents will be completed within 60 days of the Notice to Proceed.  
Procurement of said services shall be in accordance with State and Federal regulations applicable to CDBG 
Projects.   
 
All work to be undertaken as part of this proposed program must be undertaken in accordance with the 
Federal Code of Federal Regulations, including but not limited to 24 CFR, Part 570 and 24 CFR, Part 58; and 
other applicable State and Federal requirements.  Federal requirements for CDBG projects regarding Conflict 
of Interest, Lobbying, Federal Labor Standards Provisions (4010), Davis-Bacon and Related Acts, Equal 
Opportunity/EO 11246, Minority Business Enterprise/Women Business Enterprise (MBE-WBE) and Section 3 
are provided in Exhibit II attachments included with this RFP. The project may also include Acquisition and 
Relocation activities, which are subject to the Uniform Relocation Assistance and Real Property Acquisition 
Act (URA).  Applicable requirements must be met by the selected entity for this RFP, and any entities 
awarded a contract or subcontract for the CDBG Project.  
 

Proposal Requirements 

Directions for Submittal 
 
Proposals must be received at the Richland Economic Development Office.  Direct submittals to Jasen 
Glasbrenner, Director - Richland Economic Development, Labeled  “ATTN: Lone Rock Village Center Park – 
CDBG Close Project”, 450 South Main Street, Richland Center, WI 53581; or via email to 
jasen.glasbrenner@co.richland.wi.us with the Subject of “ATTN Lone Rock Village Center Park – CDBG 
Close Project”, no later than 4pm on Friday, May 14, 2021.  Richland County and Richland Economic 
Development reserve the right to reject any and all Proposals not meeting the requirements of this Request 
for Proposals for consulting services. 
 
Persons requesting ADA assistance accommodations for hearing and speech impaired may contact Jasen 
Glasbrenner, Director – Richland Economic Development at 608-649-5961 or 
jasen.glasbrenner@co.richland.wi.us 
Individuals/firms interested in being considered for this project must submit a proposal detailing qualifications, 
technical expertise, management and staff capabilities, related prior experience, and a detailed cost estimate 
for the Scope of Services described above. The objective of the competitive process is to objectively select 
the firm that will provide high-quality, efficient, and cost-effective services. The selected person(s)/firm(s) will 
be invited to contract with Richland County, WI for consulting services. 
 
Exhibit III, attached to this RFP, represents the qualifications sought for the engineering consulting services. 
These criteria have been established to assure the Community of professional expertise with adequate 
experience and capacity to ensure successful completion of the proposed project within the allocated time 
constraints.  
 
Exhibit IV, attached hereto, is a Rating System that will be utilized for selection of the consultant. This rating 
system will be employed by the community in determining which proposal best meets the needs as outlined in 
this RFP. 
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Proposal Format 
 

The proposal must be submitted in typed format with the items to be included in the proposal placed in the 
same order as described in above.  The proposal must be signed by the submitter or authorized 
representative and dated.  The pages of the proposal must be numbered in consecutive order and should not 
exceed the maximum sheet size of 8.5” x 11.” The name, mailing address, phone number and email address 
of the Proposer should be placed in the upper left corner on the cover page of the Proposal.   
 

Proposal Contents 
 

1. Cover Letter. 
2. Project scope statement describing the work to be undertaken, include the services outlined in the 

RFP, and any modifications or expansion of the scope provided in order to deliver the engineering 
consulting services. 

3. Project work plan indicating mechanisms proposed to coordinate the work effort with Richland 
County, the Village of Lone Rock and the Grant Administrator. 

4. Proposer’s profile and a clear concise statement with: 
a. Examples indicating past performance and familiarity with the type of work detailed in the 

RFP 
b. Examples of implementation of the Proposer’s work/services in other communities and 

noted successes 
c. A list of client references for which Proposer provided similar services as described in the 

RFP. 
5. Project team statement indicating the professional and technical qualifications of the key persons 

who will be assigned to the project and their responsibilities within the Scope of Services.  
Resumes for key personnel should be included in the proposal appendices. 

6. Project budget with estimated level of effort for each member of the team and for each major task. 
7. Fee schedule for personnel involved with the project. 
8. Copy of professional services agreement. 

 
 
Selection Process Schedule 
 
Richland County, WI anticipates authorizing a contract for this work no later than June 2021 with a notice to 
proceed no later than June 2021. The scope of services will take place over a twelve-month period.  Richland 
County’s preference is to have the Village Center Park Public Facilities project completed no later than June 
2022. Responding persons/firms should comment on the above schedule as part of their proposal and state 
how realistic it is to achieve substantial completion of the work by June 2022. 

 
Other Conditions of Proposal Submittal  

 
1. Only one proposal will be accepted from any person, firm or entity. 
2. No proposal will be accepted from any person, firm or entity that is in arrears for any obligation to 

Richland County or the Village of Lone Rock, is debarred from contracting for federally funded 
projects, or that otherwise may be deemed irresponsible or unresponsive by Richland County and  
the Village of Lone Rock, Village Board or Village of Lone Rock staff. 

3. All Proposals submitted become public information and may be reviewed by anyone requesting to 
do so at the conclusion of the evaluation process. 

4. Requirements and conditions of employment and contracting to be observed for compliance with 
Conflict of Interest, Lobbying, and Section 3, Affirmative Action, Equal Opportunity, Minority-
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Business Enterprise/Women Business Enterprise (MBE/WBE), Federal Labor Standards, and 
Davis-Bacon and Related Acts (DBRA)] regulations apply to this project.   
 
Refer to Exhibit II attachments for the CDBG Project requirements. 

 
 

Evaluation and Selection 
 

Final selection of the engineering services provider will be based upon the maximum total points scored 
as set forth in the Rating System in Exhibit IV. 

 
Richland County, WI reserves the right to negotiate a contract with the services provider selected to 
perform the professional services required. 

 
Richland County, WI reserves the right to reject any and all responses submitted. If you have any 
questions regarding this Request for Proposals, please contact: 
 
Jasen Glasbrenner 
Director – Richland Economic Development 
jasen.glasbrenner@co.richland.wi.us  
608-649-5961 
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EXHIBIT I 

Project Background and Project Area/Service Area Maps 



CDBG CLOSE Grant Application 

Village Center Park  

Village of Lone Rock, Wisconsin 

Prepared For: 

Richland County 

181 West Seminary Street 

Richland Center, WI 53581 

Prepared By: 

Vierbicher  

400 Viking Drive 

Reedsburg, WI 53959 

© 2021 Vierbicher Associates, Inc



STATE OF WISCONSIN 

Department of Administration 

Community Development Block Grant CLOSE – 
Public Facilities (CDBG CL-PF)  

Grant Application 
Revised 04/17/2019 
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PART 4 - CDBG NATIONAL OBJECTIVE AND PROJECT BENEFICIARIES 
 

1. Will the proposed project benefit the entire community?    Yes        No    
- How many total individuals will benefit from the project?    __881___  
- Of those who will benefit, how many individuals meet the qualification of LMI?  __500____ 

 

2. Which CDBG National Objective does your proposed project meet and which method(s) was/were 
used to demonstrate National Objective compliance?  (Answer using the checkboxes below.)   

   Benefit to Low- and Moderate-Income Persons 
 

   Area Benefit using HUD Local Government LMI Summary Data  
(only for projects having community-wide benefit or having primary benefit to multiple entire communities) 

   Area Benefit using HUD Census Block LMI Summary Data  
(only for projects with a service area that is coterminous with one or more census blocks) 

   Area Benefit using Income Survey Data  
(for projects for which an income survey was conducted to determine the LMI percentage of the service area) 

   Area Benefit using combination of HUD LMI Summary Data and Income Survey Data   
(for projects for which the LMI percentage calculation for the total service area was made by using the 
aggregate totals for the population and number of LMI persons from a combination of HUD LMISD for part of 
the service area and income survey data for the rest of the service area) 

   Limited Clientele - HUD presumed group: ___________________________________  
(or if based on nature of project and location, provide justification below, and attach map detailing supporting 
information for service area) 

 
   Prevention/Elimination of Slum and Blight 

 

   Area Basis (Attach a completed Slum and Blight Certification Form and supporting documents including a 
map of service area) 

 

   Spot Basis (Attach a completed Slum and Blight Certification Form and supporting documents including a 
map of service area) 

 
   Urgent Local Need (ULN) 

HUD’s regulation found at 24 CFR 570.483 (d) and policy guidance in meeting a National 
Objective states that to qualify under the Urgent Local Need Objective the project activity must 
alleviate conditions that meet all of the following criteria:   

1. Pose a serious and immediate threat to the health or welfare of the community; and 
2. Are of recent origin or which recently became urgent, meaning that the conditions 

developed or became critical within 18 months preceding the certification; and  
3. The local government is unable to finance the activity on its own, and other sources of 

funding are not available to carry out the activity. 
 

Please note:  Additionally, HUD’s guide to “Meeting a National Objective” states planning 
grants are not allowed under the Urgent Local Need objective and activities designated solely 
to prevent a threat will not qualify.  Provide justification below. 
 
(Insert Text Here.) 
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PART 5 – PROJECT DESCRIPTION NARRATIVE (2 Pages Max.) 
1. Current condition of the problem: 
(The buildings and grounds are located at 102 E Union Street Lone Rock, WI. This location is in the downtown 
corridor and along the main corridor of the Village. The property is blighted, in disrepair, and not maintained at 
a level that is conducive to creating an attractive downtown area. The business that occupies the space, Ewers 
Construction – a commercial excavation and demolition company, while important to Lone Rock, does not 
represent a business type that is appropriate for the downtown corridor. Because of the blighted property it is 
extremely difficult to promote the Village of Lone Rock downtown area to potential new businesses. This stifles 
the likelihood of new businesses locating nearby or even new residents wanting to live in the Village 

Additionally, the Village lacks open park space, which is a concern for the community. Access to parks and 
open space is an important for quality of life in communities. Parks and open space improve our health, 
strengthen our community, and make our communities more attractive places to live and work.) 

2. Frequency with which the problem occurs: 
The current business has been there for many years with little maintenance over the years. The blight is 
consistent and can be seen daily by residents and travelers. The Comprehensive Economic Development 
Strategy (CEDS) completed in 2018 for Richland County identifies several barriers to economic development. 
Those barriers include blight and lack of parks. ) 

3. Number of persons and/or households affected by the problem: 
The current blight and lack of adequate park space impacts the entire community, which has a population of 
881.) 

4. Effect(s) of the problem if left untreated: 
If left untreated, the parcel will continue to have a blighting influence on the community, plus impact our ability 
to attract new businesses to the community. Additionally, residents will not be able to enjoy additional green 
space, which is a major factor in health and happiness.   
 

5. Extent to which this proposed CDBG CL-PF project will address the problem: 
The proposed project will move the property into Village ownership, will remove all blighted buildings, and 
create a Village Center Park. It will also install new sidewalk for a substantial distance north of the park. These 
project elements will greatly improve the attractiveness of the downtown area of Lone Rock increasing the 
desire of people to spend time there and the likelihood of new businesses locating nearby. By accomplishing 
this project the Village will remedy blight and create more park space.)  
 

6. Scope of work: 
The Village will purchase land of a blighted parcel along the main corridor of the community, demolish 
buildings, and redevelop the land into a park. Top soil will be added along with grading and seeding to 
establish green space. New sidewalk will be constructed in the park and north of the park for better access to 
the community. The Village has a signed offer to purchase the property for $178,000 plus $5,000 for closing 
costs. )  
 

7. Extent to which CDBG Close funding is needed to complete the project: 
Lone Rock, like many small rural villages, has difficulty attracting people to their community. This reality 
contributes to financial hardships for Village government. This CDBG CLOSE Grant will fund 100% of the 
proposed project and will serve as a great improvement to the community. Without this program is it highly 
unlikely that Lone Rock would be able to advance their community in the areas that are addressed)  
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FINANCIAL 
ATTACHMENTS AND SUPPORTING DOCUMENTATION 

 
Attach this cover page, followed by the documents in the order listed below, to the end of the Application after 
the Citizen Participation attachment(s). 
 
Attachment(s): 

6. Detailed Itemization of Project Costs (including applicable supporting documentation for the Budget in 
Part 6 of this application; e.g., engineer’s estimate or similar itemization of costs to verify the costs listed 
in the Budget) – Required for ALL applicants 

  



Division of Energy, Housing and Community Resources (DEHCR)
Community Development Block Grant (CDBG) Program

(enter only after award)

DATE: 1 / 29 / 2021

CDBG-CLOSE PROJECT BUDGET
CONTRACT #:

GRANTEE:

-$                                     

-$                                     

-$                                     

-$                                     

-$                                     

-$                                     

CDBG CLOSE FUNDS

183,000.00$                         

-$                                      

-$                                      

-$                                      

MATCH FUNDS                         
(if applicable)

-$                                     

-$                                     

-$                                     

-$                                     

-$                                     

-$                                     

-$                                     

-$                                     

-$                                     

-$                                     

-$                                     

-$                                     

-$                                     

-$                                      

152,400.00$                         

-$                                      

-$                                      

-$                                      

Continued on the next page.

Sub-Total(s): 481,750.00$                         

-$                           

-$                           

-$                           

56,200.00$                

17,750.00$                

481,750.00$              

-$                           

-$                           

-$                           

-$                           

72,400.00$                

-$                           

Storm Sewer

Street(s)/Sidewalk(s)

Wastewater Treatment Facility

183,000.00$              

-$                           

-$                           

-$                           

152,400.00$              

-$                           

-$                           

-$                           

-$                           

-$                                      

72,400.00$                           

-$                                      

-$                                      

-$                                      

-$                                      

Public Services -$                                      -$                                     -$                           

-$                                     

-$                                     

TOTAL COSTS                         
(by Activity)

Richland County

ACTIVITY

Acquisition - Land

Acquisition - Building(s)

Building Improvements

Center/Facility Construction

Clearance - Site

Fixtures

Furnishings

Engineering

Grant Administration

56,200.00$                           

17,750.00$                           

Water

Curb and Gutter

Electrical System Improvements

Environmental Remediation

Equipment

Fire Station

Relocation

Sanitary Sewer

CDBG-CLOSE Project Budget Form - CDBG-CLOSE Application Attachment Revised:  March 5, 2020



Division of Energy, Housing and Community Resources (DEHCR)
Community Development Block Grant (CDBG) Program

(Enter only after Award)

/

Summarize the non-CLOSE Match Funding sources and amounts for this CDBG project:

Source: $ Status: Pending Committed Other
Applied Secured/Awarded

Source: $ Status: Pending Committed Other
Applied Secured/Awarded

Source: $ Status: Pending Committed Other
Applied Secured/Awarded

Source: $ Status: Pending Committed Other
Applied Secured/Awarded

Source: $ Status: Pending Committed Other
Applied Secured/Awarded

x Yes

No

CONTRACT #:

GRANTEE: DATE: 29 2021Richland County 1

0.00

0.00

If yes, the services must be competitively procured in accordance with state 
and federal CDBG requirements set forth in Chapter 3 of the CDBG 
Implementation Handbook, and meet the UGLG’s local procurement policy 

If no, the services must be secured using a process that is in compliance with 
the UGLG’s local procurement policy.

Amount:

Amount:

Amount:

(Insert Text Here)

Documentation to verify that all  matching funds have been secured must be submitted to DEHCR 
prior to the Grant Agreement being executed, upon award and acceptance of award.

Does the UGLG anticipate using CDBG funds to pay for Grant Administration or any other professional 
services associated with this project?

For any source with a status of "Other" provide a brief explanation (no more than a one-sentence narrative per 
source).

0.00

0.00

0.00

Amount:

Amount:

CDBG-CLOSE Project Budget Form - CDBG-CLOSE Application Attachment Revised:  March 5, 2020





































Division of Energy, Housing and Community Resources 
Community Development Block Grant – Acquisition, Relocation, & Demolition Questionnaire 
 

 v2017.01.26  (continued on the next page) 

UNIT OF GENERAL LOCAL GOVERNMENT (UGLG) NAME:  Richland County  
 

ACQUISITION, RELOCATION, & DEMOLITION QUESTIONNAIRE 
for a Community Development Block Grant (CDBG) 

This questionnaire will be used by the Division of Energy, Housing and Community Resources to determine if you have 
adequately planned and budgeted for acquisition, relocation, down payment assistance, rehabilitation, and demolition 
activities related to your proposed CDBG project. Requirements are referenced in the Uniform Relocation and Real 
Property Acquisition Policies of 1970, as amended (URA) and Section 104(d) of the Housing and Community 
Development Act (Barney Frank Amendment). 
 
Answer the following Acquisition, Relocation, Demolition, and Conversion questions (Yes, No, or N/A). 

The proposed CDBG project will involve the: 
 

1.  Yes 
 

Voluntary Acquisition of: 
n/a Temporary easement(s) 
n/a Permanent easement(s) 
n/a Vacant land 
Yes Land and building(s) 

  
no Will tenants be, or have they been, displaced? 

 

2.  N/A 
 

Involuntary Acquisition of: 
n/a Temporary easement(s) 
n/a Permanent easement(s) 
n/a Vacant land 
n/a Land and building(s) 

 n/a Are any units occupied?  If yes, indicate whether: 
 n/a 

 

Relocation assistance will be provided or has been 
provided 

  
 

Residential occupant is low- and moderate-income 
  

3.  N/A 
 

Donation of: 
n/a Temporary easement(s) 
n/a Permanent easement(s) 
n/a Vacant land 
n/a Land and building(s) 

 n/a 
 

Tenant(s) will be displaced or have been displaced 
n/a 

 

Tenant(s) is residential occupant and is low- and 
moderate-income 

  

4.  N/A 
 

Demolition of residential units or conversion/rehabilitation of residential unit to another 
use, and the: 

N/A Unit is occupiable 
N/A Unit rents or would rent at or below the Fair Market Rent 
N/A Unit will be replaced 

 NOTE:   If “yes” to any of the three questions above, attach 
documentation required and listed in your Uniform 
Relocation Plan. 

N/A Unit is not occupiable and evidence is attached 
 



Village Center Park 

Project Location 

 102 E Union St, Lone Rock, WI  53581 



Village Center Park 

Project Photos 



Village Center Park 

Project Photos 



Village Center Park 

Project Photos 



Village Center Park 

Project Photos 
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EXHIBIT II 

State and Federal Regulatory Requirements for CDBG-Assisted Projects 

1. POTENTIAL CONFLICT OF INTEREST DISCLOSURE (Attached)

2. CONCFLICT OF INTEREST CLAUSE (Attached)

3. LOBBYING CERTIFICATION (Attached)

4. DISCLOSURE OF LOBBYING ACTIVITIES (Attached)

5. SECTION 3 CLAUSE (Attached)

6. AFFIRMATIVE ACTION CLAUSE  (Attached)

7. EQUAL OPPORTUNITY CLAUSE (Attached)

8. MINORITY BUSINESS ENTERPRISE/WOMAN BUSINESS ENTERPRISE WEB RESOURCES (Attached)

9. DAVIS-BACON AND RELATED ACTS CLAUSE (Attached)

10. FEDERAL LABOR STANDARDS PROVISIONS (Attached)

THE CDBG DOCUMENT LISTED ABOVE ARE FROM THE CDBG IMPLEMENTATION HANDBOOK AND 
HANDBOOK CHAPTER ATTACHMENTS ON THE  

BUREAU OF COMMUNITY DEVELOPMENT WEBSITE AT: 
https://doa.wi.gov/Pages/LocalGovtsGrants/CDBGImplementationHandbook.aspx

https://doa.wi.gov/Pages/LocalGovtsGrants/CDBGImplementationHandbook.aspx


Division of Energy, Housing and Community Resources (DEHCR) 
Community Development Block Grant – Potential Conflict of Interest Disclosure 

Potential Conflict of Interest Disclosure Page 1 Revised: August 31, 2017 

POTENTIAL CONFLICT OF INTEREST DISCLOSURE

Community Development Block Grant – CDBG-CLOSE Program 
Richland County, WI  

Do you have family or business ties to any of the people listed below? 
Yes   No 

If yes, please check the box next to the name(s) of the individual(s) and describe the 
relationship in the space provided below: 

ELECTED OFFICIALS: 

   Marty Brewer – Richland County Board - Chairman  

   Dave Turk – Richland County Board – Vice Chairman 
   Sean Murphy-Lopez – Richland County Finance Committee - Chairman 

COUNTY OF RICHLAND - ADMINISTRATION, DEPARTMENT HEADS AND LEGAL COUNSEL: 

   Clinton Langreck – County Administrator  

   Jasen Glasbrenner – Richland Economic Development Director 

Description of Relationship(s): 
Please Note:  The name of any bidder with a potential conflict of interest will be disclosed at 
the Richland County Board and Committee meeting in which bids are discussed.  Potential 
conflicts of interest will be reviewed in accordance with 24 CFR 570.489(h).   

Printed Name of Individual Title Signature 

Name of Business/Firm/Company Date Signed [MM/DD/YYYY] 
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24 CFR 570.489(h) CONFLICT OF INTEREST CLAUSE 

FOR COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAMS 

Code of Federal Regulations Title 24 570.489(h) Program 
administrative requirements 

(h) Conflict of interest:

(1) Applicability.  (i) In the procurement of supplies, equipment, construction, and services
by the States, units of local general governments, and sub-recipients, the conflict of
interest provisions in paragraph (g) of this section shall apply.

(ii) In all cases not governed by paragraph (g) of this section, this paragraph (h) shall
apply.  Such cases include the acquisition and disposition of real property and the
provision of assistance with CDBG funds by the unit of general local government or its
sub-recipients, to individuals, businesses and other private entities.

(2) Conflicts prohibited.  Except for eligible administrative or personnel costs, the general
rule is that no persons described in paragraph (h)(3) of this section who exercise or have
exercised any functions or responsibilities with respect to CDBG activities assisted under
this subpart or who are in a position to participate in a decision-making process or gain
inside information with regard to such activities, may obtain a financial interest or benefit
from the activity, or have an interest or benefit from the activity, or have an interest in any
contract, subcontract or agreement with respect thereto, or the proceeds thereunder,
either for themselves or those with whom they have family or business ties, during their
tenure or for one year thereafter.

(3) Persons covered.  The conflict of interest provisions for paragraph (h)(2) of this section
apply to any person who is an employee, agent, consultant, officer, or elected official or
appointed official of the state, or of a unit of general local government, or of any designated
public agencies, or sub-recipients which are receiving CDBG funds.

(4) Exceptions: Thresholds requirements.  Upon written request by the State, an exception
to the provisions of paragraph (h)(2) of this section involving an employee, agent,
consultant, officer, or elected official or appointed official of the state may be granted by
HUD on a case-by-case basis.  In all other cases, the state may grant such an exception
upon written request of the unit of general local government provided the state shall fully
document its determination in compliance with all requirements of paragraph (h)(4) of this
section including the state's position with respect to each factor at paragraph (h)(5) of this
section and such documentation shall be available for review by the public and by HUD.
An exception may be granted after it is determined that such an exception will serve to
further the purpose of the Act and the effective and efficient administration of the program
or project of the state or unit of general local government as appropriate.  An exception
may be considered only after the state or unit of general local government, as appropriate,
has provided the following:

(i) A disclosure of the nature of the conflict, accompanied by an assurance that there has
been public disclosure of the conflict and a description of how the public disclosure was
made; and
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(ii) An opinion of the attorney for the state or the unit of general local government, as
appropriate, that the interest for which the exception is sought would not violate state or
local law.

(5) Factors to be considered for exceptions.  In determining whether to grant a requested
exception after the requirements of paragraph (h)(4) of this section have been
satisfactorily met, the cumulative effect of the following factors, where applicable, shall be
considered:

(i) Whether the exception would provide a significant cost benefit or an essential degree
of expertise to the program or project which would otherwise not be available;

(ii) Whether an opportunity was provided for open competitive bidding or negotiation;

(iii) Whether the person affected is a member of a group or class of low or moderate
income persons intended to be the beneficiaries of the assisted activity, and the exception
will permit such person to receive generally the same interests or benefits as are being
made available or provided to the group or class;

(iv) Whether the affected person has withdrawn from his or her functions or
responsibilities, or the decision-making process with respect to the specific assisted
activity in question;

(v) Whether the interest or benefit was present before the affected person was in a position
as described in paragraph (h)(3) of this section;

(vi) Whether undue hardship will result either to the State or the unit of general local
government or the person affected when weighed against the public interest served by
avoiding the prohibited conflict; and

(vii) Any other relevant considerations.



Division of Energy, Housing and Community Resources 
Lobbying Certification 

Lobbying Certification Revised: August 31, 2017 

GRANTEE/UGLG NAME: Richland County 

DEHCR GRANT AGREEMENT #: CDBG CL-PF 21-33 

LOBBYING CERTIFICATION 

FROM THE 
Municipality/UGLG: ___________________

  Contractor/Sub-Contractor 

Other: ______________________________ 

The undersigned certifies, to the best of his/her knowledge and belief, that: 

1. No federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or
employee of an agency, a Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with the awarding of any federal
contract, the making of any federal grant, the making of any federal loan, the entering
into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any federal contract, grant, loan, or cooperative
agreement.

2. If any funds other than federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member
of Congress in connection with this federal contract, grant, loan, or cooperative
agreement, the undersigned shall complete Standard Form-LLL, “Disclosure Form to
Report Lobbying,” in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the
award documents for all sub-awards at all tiers (including sub-contracts, sub-grants, and
contracts under grants, loans, and cooperative agreements) and that all sub-recipients
shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for 
making or entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any 
person who fails to file the required certification shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure. 

Name of Municipality/UGLG/Business/Firm 

Signature of the Chief Elected Official, Owner, or Chief Executive Officer Title Date Signed 

Printed Name of the Chief Elected Official, Owner, or Chief Executive Officer  



DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352  0348-0046 
(See reverse for public burden disclosure.) 

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
a. contract a. bid/offer/application a. initial filing
b. grant b. initial award b. material change
c. cooperative agreement c. post-award  For Material Change Only: 
d. loan  year _________ quarter _________ 
e. loan guarantee  date of last report ______________ 
f. loan insurance

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:

Tier ______, if known : 

Congressional District, if known :  Congressional District, if known : 
6. Federal Department/Agency: 7. Federal Program Name/Description:

CFDA Number, if applicable: _____________ 

8. Federal Action Number, if known : 9. Award Amount, if known :
$

10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (including address if 
( if individual, last name, first name, MI): different from No. 10a )

(last name, first name, MI ):

11. Signature: 

Print Name: 

Title: 

Telephone No.: _______________________ 
Authorized for Local Reproduction 
Standard Form LLL (Rev. 7-97) 

Information requested through this form is authorized by title 31 U.S.C. section 
1352. This disclosure of lobbying activities is a material representation of fact 
upon which reliance was placed by the tier above when this transaction was made 
or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This 
information will be available for public inspection. 
required disclosure shall be subject to a 
not more than $100,000 for each such failure. 

Prime Subawardee 

Federal Use Only: 

Date: 

who fails to file the Any person 
$10,000 and than civil penalty of not less 



INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal 
action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each payment or agreement to make 
payment to any lobbying entity for influencing or attempting to influence an officer or employeeof any agency, a Member of Congress, an officer or employeeof 
Congress, or an employeeof a Member of Congress in connectionwith a coveredFederalaction. Completeall items that apply for both the initial filing and material 
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information. 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriateclassification of this report. If this is a followup report caused by a material change to the information previously reported, enter
the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal
action.

4. Enter the full name, address, city, State and zip code of the reporting entity. Include CongressionalDistrict, if known. Check the appropriateclassification
of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee,e.g., the first subawardee
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, State and zip code of the prime Federal
recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizationallevel below agency name, if known. For
example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance
(CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number;
Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number
assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan
commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting
entity identified in item 4 to influence the covered Federal action. 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and
Middle Initial (MI).

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control 
Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is 
estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 
needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of 
information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, 
DC 20503. 
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ATTACHMENT 6-B:  SECTION 3 CONTRACT LANGUAGE REQUIREMENTS 

Include the following language in all contracts and sub-contracts funded with CDBG dollars**:

1. Section 3 of the Housing and Urban Development Act of 1968.  The work to be performed under this
contract is subject to the requirements of Section 3 of the Housing and Urban Development Act of 1968,
as amended, 12 U.S.C. 1701u (Section 3).  The purpose of Section 3 is to ensure that employment and
other economic opportunities generated by HUD assistance or HUD-assisted projects covered by Section
3, shall, to the greatest extent feasible, be directed to low- and very low-income persons, particularly
persons who are recipients of HUD assistance for housing.

2. The parties to this contract agree to comply with HUD's regulations in 24 CFR 135, which implement
Section 3.  As evidenced by their execution of this contract, the parties to this contract certify that they are
under no contractual or other impediment that would prevent them from complying with the part 135
regulation.

3. The contractor agrees to send to each labor organization or representative of workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers' representative of the contractor's commitments under this Section 3 clause,
and will post copies of the notice in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice.  The notice shall describe the
Section 3 preference, shall set forth minimum number and job titles subject to hire, availability of
apprenticeship, and training positions, the qualifications for each; and the name and location of the
person(s) taking applications for each of the positions; and the anticipated date the work shall begin.

4. The contractor agrees to include this Section 3 clause in every sub-contract subject to compliance with
regulations in 24 CFR 135, and agrees to take appropriate action, as provided in an applicable provision
of the sub-contractor in this Section 3 clause, upon a finding that the sub-contractor is in violation of the
regulations in 24 CFR 135.  The contractor will not sub-contract with any sub-contractor where the
contractor has notice or knowledge that the sub-contractor has been found in violation of the regulations
in 24 CFR 135.

5. The contractor will certify that any vacant employment positions, including training positions, that are filled
(1) after the contractor is selected but before the contract is executed, and (2) with persons other than
those to whom the regulations of 24 CFR 135 require employment opportunities to be directed, were not
filled to circumvent the contractor's obligations under 24 CFR 135.

6. Non-compliance with HUD's regulations in 24 CFR 135 may result in sanctions, termination of this
contract for default, and debarment or suspension from future HUD assisted contracts.

7. With respect to work performed in connection with Section 3 covered Indian housing assistance, Section
7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the
work to be performed under this contract.  Section 7(b) requires that to the greatest extent feasible:  (i)
preference and opportunities for training and employment shall be given to Indians; and (ii) preference in
the award of contracts and sub-contracts shall be given to Indian organizations and Indian-Owned
Economic Enterprises.  Parties to this contract that are subject to the provisions of Section 3 and Section
7(b) agree to comply with Section 3 to the maximum extent feasible, but not in derogation of compliance
with section 7(b).

________________________ 
** This language is only required for those contracts and sub-contracts regarding project activities that are funded 
with CDBG dollars.  However, it is strongly recommended that this language be included in ALL contracts 
regardless of the funding source to avoid any unnecessary problems later in the project cycle. 



Division of Energy, Housing and Community Resources 
Affirmative Action Requirements (EO 11246) 

Affirmative Action Requirements (EO 11246)  Revised: August 31, 2017 

AFFIRMATIVE ACTION REQUIREMENTS (EO 11246) 
(Applicable to construction contracts/sub-contracts exceeding $10,000) 

1. The Offeror's or Bidder's attention is called to the "Equal Opportunity Clause" and the
"Standard Federal Equal Employment Opportunity Construction Contract Specifications"
set forth herein.

2. The goals and timetables for minority and female participation, expressed in percentage
terms for the contractor's aggregate workforce in each trade on all construction work in
the covered area, are as follows:

Goals for Women = 6.9 percent (this goal applies nationwide)

Goals for minority participation = ____1.7___ (this goal applies county-wide)
 (Insert goals – see next page) 

These goals are applicable to all the contractor's construction work (whether or not it is 
federal or federally assisted) performed in the covered area.  If the contractor performs 
construction work in a geographic area located outside of the covered area, it shall apply 
the goals established for such geographic area where the work is actually performed.  
The contractor is also subject to the goals for both its federal and nonfederal 
construction. 

3. The contractor's compliance with the Executive Order and the regulations in 41 CFR 60-
4 shall be based on its implementation of the Equal Opportunity Clause, specific
affirmative action obligations required by the specifications set forth in 41 CFR 60-4.3
(a), and its efforts to meet the goals established for the geographical area where the
contract resulting from this solicitation is to be performed.  The hours of minority and
female employment and training must be substantially uniform throughout the length of
the contract and in each trade, and the contractor shall make a good faith effort to
employ minorities and women evenly on each of its projects.  The transfer of minority or
female employees or trainees from contractor to contractor or from project to project for
the sole purpose of meeting the contractor's goals shall be a violation of the contract, the
Executive Order, and the regulations in 41 CFR 60-4.  Compliance with the goals will be
measured against the total work hours performed.

4. The contractor shall provide written notification to the Director of the Office of Federal
Contract Compliance Programs within 10 working days of award of any construction
sub-contract in excess of $10,000 at any tier for construction work under the contract
resulting from this solicitation.  The notification shall list the name, address, and
telephone number of the sub-contractor; employer identification number; estimated
dollar amount of the sub-contract; estimated starting and completion dates of the sub-
contract; and the geographical area in which the contract is to be performed.

As used in this notice, and in the contract resulting from this solicitation, the "covered
area" is a description of the geographical areas where the contract is to be performed
indicating the state, county and city, if any.



Division of Energy, Housing and Community Resources 
Affirmative Action Requirements (EO 11246) 

Affirmative Action Requirements (EO 11246)  Revised: August 31, 2017 

GOALS FOR WOMEN AND MINORITY UTILIZATION IN CONSTRUCTION 

These goals apply to all federally assisted construction contracts and sub-contracts in excess of 
$10,000 (EO 11246).  All hours of work (federal and non-federal) in each trade, regardless of 
the location of work, are subject to these goals. 

Directions:  Use the applicable county percentage below to fill in the "Goals for minority 
participation" on the previous page. 

A. Goals for Women--6.9 percent (this goal applies nationwide).

B. Minority Goals--percentage listed for each county:

Adams 1.7 Iowa 1.7 Polk 2.2 
Ashland 1.2 Iron 1.2 Portage .6 
Barron .6 Jackson .6 Price .6 
Bayfield 1.2 Jefferson 7.0 Racine 8.4 
Brown 1.3 Juneau .6 Richland 1.7 
Buffalo .6 Kenosha 3.0 Rock 3.1 
Burnett 2.2 Kewaunee 1.0 Rusk .6 
Calumet .9 La Crosse .8 St. Croix 2.9 
Chippewa .5 Lafayette .5 Sauk 1.7 
Clark .6 Langlade .6 Sawyer .6 
Columbia 1.7 Lincoln .6 Shawano 1.0 
Crawford .5 Manitowoc 1.0 Sheboygan 7.0 
Dane 2.2 Marathon .6 Taylor .6 
Dodge 7.0 Marinette 1.0 Trempealeau .6 
Door 1.0 Marquette 1.7 Vernon .6 
Douglas 1.0 Menomonie 1.0 Vilas .6 
Dunn .6 Milwaukee 8.0 Walworth 7.0 
Eau Claire .5 Monroe .6 Washburn .6 
Florence 1.0 Oconto 1.0 Washington 8.0 
Fond du Lac 1.0 Oneida .6 Waukesha 8.0 
Forest 1.0 Outagamie .9 Waupaca 1.0 
Grant .5 Ozaukee 8.0 Waushara 1.0 
Green 1.7 Pepin .6 Winnebago .9 
Green Lake 1.0 Pierce 2.2 Wood .6 
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ATTACHMENT 6-D:  FEDERAL EQUAL EMPLOYMENT OPPORTUNITY 
CLAUSES CONSTRUCTION CONTRACT SPECIFICATIONS (EO 11246) 

(Applicable to construction contracts/sub-contracts exceeding $10,000) 

1. As used in these specifications: (41 CFR 60-4.3)
a. "Covered area" means the geographical area described in the solicitation from which this

contract resulted.
b. "Director" means Director, Office of Federal Contract Compliance Programs, United States

Department of Labor, or any person to whom the Director delegates authority.
c. "Employer Identification Number" means the Federal Social Security number used on the

Employer's Quarterly Federal Tax Return, U.S. Treasury Department Form 941.
d. "Minority" includes: 

i. Black (all persons having origins in any of the Black African racial groups not of
Hispanic origin);

ii. Hispanic (all persons of Mexican, Puerto Rican, Cuban, Central or South American, or
other Spanish Culture or origin, regardless of race);

iii. Asian and Pacific Islander (all persons having origins in any of the original peoples of
the Far East, Southeast Asia, the Indian Subcontinent, or the Pacific Islands); and

iv. American Indian or Alaskan Native (all persons having origins in any of the original
peoples of North America and maintaining identifiable tribal affiliations through
membership and participation or community identification).

2. Whenever the contractor, or any sub-contractor at any tier, sub-contracts a portion of the work
involving any construction trade, it shall physically include in each sub-contract in excess of
$10,000 the provisions of these specifications and the notice which contains the applicable
goals for minority and female participation and which is set forth in the solicitations from which
this contract resulted.

3. If the contractor is participating (pursuant to 41 CFR 60-4.5) in a Hometown Plan approved by
the U.S. Department of Labor in the covered area either individually or through an association,
its affirmative action obligations on all work in the Plan area (including goals and timetables)
shall be in accordance with that Plan for those trades which have unions participating in the
Plan.  Contractors must be able to demonstrate their participation in and compliance with the
provisions of any such Hometown Plan.  Each contractor or sub-contractor participating in an
approved plan is individually required to comply with its obligations under the EEO clause, and
to make a good faith effort to achieve each goal under the Plan in each trade in which it has
employees.  The overall good faith performance by other contractors or sub-contractors toward
a goal in an approved Plan does not excuse any covered contractor's or sub-contractor's failure
to take good faith effort to achieve the Plan goals and timetables.
The contractor shall implement the specific affirmative action standards provided in paragraphs
7(a) through (p) of these specifications.  The goals set forth in the solicitation from which this
contract resulted are expressed as percentages of the total hours of employment and training of
minority and female utilization the contractor should reasonably be able to achieve in each
construction trade in which it has employees in the covered areas.  Covered construction
contractors performing contracts in geographical areas, where they do not have a federal or
federally assisted construction contract, shall apply the minority and female goals established
for the geographic area where the contract is being performed.  Goals are published periodically
in the Federal Register in notice form and such notices may be obtained from any Office of
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Federal Contract Compliance Programs office or from federal procurement contracting officers.  
The contractor is expected to make substantially uniform progress in meeting its goals in each 
craft during the period specified. 

4. Neither the provisions of any collective bargaining agreement, nor the failure by a union with 
whom the contractor has a collective bargaining agreement to refer either minorities or women, 
shall excuse the contractor’s obligations under these specifications, Executive Order 11246, nor 
the regulations promulgated pursuant thereto. 

5. In order for the non-working training hours of apprentices and trainees to be counted in meeting 
the goals, such apprentices and trainees must be employed by the contractor during the training 
period, and the contractor must have made a commitment to employ the apprentices and 
trainees at the completion of their training, subject to the availability of employment 
opportunities.  Trainees must be trained pursuant to training programs approved by the U.S. 
Department of Labor. 

6. The contractor shall take specific affirmative actions to ensure equal employment opportunity.  
The evaluation of the contractor's compliance with these specifications shall be based upon its 
effort to achieve maximum results from its actions.  The contractor shall document these efforts 
fully, and shall implement affirmative action steps at least as extensive as the following: 
a) Ensure and maintain a working environment, free of harassment, intimidation, and coercion 

at all sites, and in all facilities where the contractor's employees are assigned to work.  The 
contractor, where possible, will assign two or more women to each construction project.  The 
contractor shall specifically ensure that all foremen, superintendents, and other on-site 
supervisory personnel are aware of and carry out the contractor's obligation to maintain 
such a working environment, with specific attention to minority and female individuals 
working at such sites or in such facilities. 

b) Establish and maintain a current list of minority and female recruitment sources, provide 
written notification to minority and female recruitment sources and to community 
organizations when the contractor or its unions have employment opportunities available, 
and maintain a record of the organizations' responses. 

c) Maintain a current file of the names, addresses, and telephone numbers of each minority 
and female applicant and minority or female referral from a union, a recruitment source or 
community organization and what, if any, action was taken with respect to each such 
individual.  If such individual was sent to the union hiring hall for referral and was not 
referred back to the contractor by the union, or if referred, not employed by the contractor, 
this shall be documented in the file with the reason along with whatever additional actions 
the contractor may have taken. 

d) Provide immediate written notification to the Director when the union contractor has a 
collective bargaining agreement which has/has not referred a minority person or woman, or 
when the contractor has other information that the union referral process has impeded the 
contractor's efforts to meet its obligations. 

e) Develop training opportunities and/or participate in training programs for the area which 
expressly include minorities and women, including upgrading programs and apprenticeship 
and trainee programs relevant to the contractor's employment needs, especially those 
programs funded or approved by the Department of Labor.  The contractor shall provide 
notice of these programs to the sources compiled under 7(b) above. 

f) Disseminate the contractor's EEO policy by providing notice of the policy to unions and 
training programs and requesting their cooperation in assisting the contractor in meeting its 
EEO obligations; by including it in any policy manual and collective bargaining agreement; 
by publicizing it in the company newspaper, annual report, etc.; by specific review of the  
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policy with all management personnel and with all minority and female employees at least 
once a year; and by posting the company EEO policy on bulletin boards accessible to all 
employees at each location where construction work is performed. 

g) Review, at least annually, the company's EEO policy and affirmative action obligations
under these specifications with all employees having any responsibility for hiring,
assignment, layoff, termination, or other employment decisions including specific review of
these items with on-site supervisory personnel such as Superintendents, General Foremen,
etc., prior to the initiation of construction work at any job site.  A written record shall be made
and maintained identifying the time and place of these meetings, persons attending, subject
matter discussed, and disposition of the subject matter.

h) Disseminate the contractor's EEO policy externally by including it in any advertising in the
news media, specifically including minority and female news media, and providing written
notification and discussing the contractor's EEO policy with other contractors and sub-
contractors with whom the contractor does, or anticipates, doing business.

i) Direct its recruitment efforts, both oral and written, to minority, female and community
organizations, to schools with minority and female students, and to minority and female
recruitment and training organizations serving the contractor's recruitment area and
employment needs.  Not later than one-month prior to the date of the acceptance of
applications for apprenticeship of other training by any recruitment source, the contractor
shall send written notification to organizations such as the above, describing the openings,
screening procedures, and tests to be used in the selection process.

j) Encourage present minority and female employees to recruit other minority persons and
women and, where reasonable, provide after school, summer, and vacation employment to
minority and female youth both on the site and in other areas of a contractor's work force.

k) Validate all tests and other selection requirements where there is an obligation to do so
under 41 CFR 60-3.

l) Conduct, at least annually, an inventory and evaluation at least of all minority and female
personnel for promotional opportunities and encourage these employees to seek or to
prepare for, through appropriate training, etc., such opportunities.

m) Ensure that seniority practices, job classifications, work assignments, and other personnel
practices, do not have a discriminatory effect by continually monitoring all personnel and
employment related activities to ensure that the EEO policy and the contractor's obligations
under these specifications are being carried out.

n) Ensure that all facilities and company activities are non-segregated except that separate or
single-user toilet and necessary changing facilities shall be provided to assure privacy
between the sexes.

o) Document and maintain a record of all solicitations of offers for sub-contractors from minority
and female construction contractors and suppliers, including circulation of solicitations to
minority and female contractor associations and other business associations.

p) Conduct a review, at least annually, of all supervisors' adherence to and performance under
the contractor's EEO policies and affirmative action obligations.

7. Contractors are encouraged to participate in voluntary associations that assist in fulfilling one or
more of their affirmative action obligations [7 (a) through (p)].  The efforts of a contractor
association, joint contractor-union, contractor-community, or other similar group of which the
contractor is a member and participant, may be asserted as fulfilling any one or more of its
obligations under 7(a) through (p). of these specifications provided that the contractor actively
participates in the group, makes every effort to assure that the group has a positive impact on
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the employment of minorities and women in the industry, ensures that the concrete benefits of 
the program are reflected in the contractor's minority and female work force participation, makes 
a good faith effort to meet its individual goals and timetables, and can provide access to 
documents that demonstrate the effectiveness of actions taken on behalf of the contractor.  The 
obligations shall not be a defense for the contractor's noncompliance. 

8. A single goal for minorities and a separate single goal for women must be established.  The
contractor, however, is required to provide equal employment opportunity and to take affirmative
action for all minority groups, both male and female, and all women, both minority and non-
minority.  Consequently, the contractor may be in violation of the Executive Order if a particular
group is employed in a substantially disparate manner (for example, even though the contractor
has achieved its goal for women generally, the contractor may be in violation of the Executive
Order if a specific minority group of women is underutilized).

9. The contractor shall not use the goals and timetables or affirmative action standards to
discriminate against any person because of race, color, religion, sex, or national origin.

10. The contractor shall not enter into any sub-contract with any person or firm debarred from
Government contracts pursuant to Executive Order 11246.

11. The contractor shall carry out such sanctions and penalties for violation of these specifications
and of the Equal Opportunity Clause, including suspension, termination, and cancellation of
existing sub-contracts as may be imposed or ordered pursuant to Executive Order 11246, as
amended, and its implementing regulations, by the Officer of Federal Contract Compliance
Programs.  Any contractor who fails to carry out such sanctions and penalties shall be in
violation of these specifications and Executive Order 11246, as amended.

12. The contractor, in fulfilling its obligations under these specifications, shall implement specific
affirmative action steps, at least as extensive as those standards prescribed in paragraph 7.  If
the contractor fails to comply with the requirements of the Executive Order, the implementing
regulations or these specifications, the Director shall proceed in accordance with 41 CFR60-4.8.
The contractor shall designate a responsible official to monitor all employment-related activity to
ensure that the company EEO policy is being carried out, to submit reports relating to the
provisions hereof as may be required by the Government, and to keep records.  Records shall
at least include for each employee the name, address, telephone numbers, construction trade,
union affiliation, if any, employee identification number when assigned, social security number,
race, sex, status (e.g., mechanic, apprentice trainee, helper or laborer), dates of changes in
status, hours worked per week in the indicated trade, rate of pay, and locations at which the
work was performed. Records shall be maintained in an easily understandable and retrievable
form; however, to the degree that existing records satisfy this requirement, contractors shall not
be required to maintain separate records.

13. Nothing herein provided shall be construed as a limitation upon the application of other laws that
establish different standards of compliance or upon the application of requirements for the hiring
of local or other area residents (e.g., those under the Public Works Employment Act of 1977 and
the Community Development Block Grant Program).
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ATTACHMENT 7-R:   MBE/WBE/DBE WEB RESOURCES 

 

 

 

 
 
Resources for outreach to, contracting with, and certified 
registration for Minority-Owned Business Enterprise (MBE), 
Women-Owned Business Enterprise (WBE) and Disadvantaged 
Business Enterprise (DBE) firms: 
 
 
 
 
Department of Administration Certified Minority-Owned Business Enterprise (MBE) and 
Women-Owned Business Enterprise (WBE) Directory: 
https://wisdp.wi.gov/search.aspx 
 
 
City of Madison Targeted Business Enterprise Program Directories: 
http://www.cityofmadison.com/dcr/aaTBDir.cfm 
 
 
Department of Transportation 
Disadvantaged Business Enterprise (DBE) Program 
https://wisconsindot.gov/Pages/doing-bus/civil-rights/dbe/default.aspx 
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ATTACHMENT 7-B:   DAVIS-BACON AND RELATED ACTS (DBRA) 
 

A. Force Account - Under most Davis-Bacon statutes, only employees of contractors or sub-
contractors are subject to Davis-Bacon wage requirements.  In some instances, rather than 
contracting or sub-contracting out construction work, a grant recipient performs the construction in-
house, with its own "force account" employees.  Such force account work is not subject to Davis-
Bacon wage requirements under statutes that cover only employees of contractors and sub-
contractors.  Furthermore, the USDOL does not consider a state or local government to be a 
contractor, even if it enters into a contract to perform construction work (see 29 CFR Section 
5.2(h)).  However, under the Housing and Community Development Act of 1974, a private firm that 
receives federal assistance funds indirectly from a recipient pursuant to a written procurement 
contract of sub-grant agreement that provides for the performance of construction work is 
considered a contractor or sub-contractor, and the force account exception does not apply to 
construction activity performed by employees of such a firm. 
Laborers and mechanics employed by a local or state agency PHA (Public Housing Authority only), 
even though not employed by a contractor, are subject to Davis-Bacon when performing 
development work financed by the U.S. Housing Act of 1937, as amended.  Davis-Bacon federal 
wage requirements are not applicable where such employees are used in work defined as major 
repairs (deferred maintenance) pursuant to 24 CFR 868.3 and 868.9(h), which constitute project 
operation rather than development. 

B. Compliance and Certification Parameters - HUD policy clearly affords federal wage protection for all 
laborers and mechanics, regardless of contractual relationship.  There is no exception to this 
protection for self-employed laborers or mechanics, including owners of businesses, sole 
proprietors, partners, corporate officers, or others.  Laborers and mechanics may not certify to the 
payment of their own federal wages except where the laborer or mechanic is the owner of a 
business working on the site of the work with his/her own crew. 
Accordingly, HUD and program participants responsible for labor standards administration and 
enforcement may not accept certified payrolls reporting single or multiple owners (e.g., partners) 
are certifying that they have paid to themselves the prevailing wage for their craft.  A sole proprietor 
may not submit a payroll reporting himself or herself as simply "Owner" signing the certification as 
to his/her own wage payment from "draws" or other payment methods.  Nor may several mechanics 
submit a payroll reporting themselves as "partners" with one or more certifying as to the payment of 
their wages or salaries.  Such mechanics must instead be carried on the certified payroll of the 
contractor or sub-contractor for whom they are working and with whom they have executed a 
"contract" for services. 
In these cases, maintenance of an accurate accounting of weekly work hours including any 
overtime hours for such mechanics is essential.  Whatever method of compensation computation is 
utilized (piecework, weekly contract draw performance), the amount of weekly compensation 
divided by the actual hours of work performed for that week must result in an "effective" hourly 
wage rate for that week that is not less than the prevailing hourly rate for the type of work involved.  
This computation must take into account overtime pay rates (i.e., one and one-half) for all hours 
worked in excess of 40 hours per week, pursuant to the CWHSSA, where applicable, and pursuant 
to the Fair Labor Standards Act where CWHSSA is not applicable. 
The name, work classification, actual hours of work, effective hourly wage rate, and wage payment 
for each such mechanic and laborer must be reported and certified on the responsible employer's 
weekly payroll.  Note that the effective hourly wage rate for such mechanics and laborers may 
fluctuate from week to week.  However, the effective hourly wage rate may not be less than the 
minimum prevailing wage rate for the respective craft.   
In any case, where the effective rate falls below the corresponding craft prevailing wage rate, the 
responsible employer must compensate the mechanic at no less than the prevailing wage rate on 
the wage determination for the craft. 



BCD	CDBG	Implementation	Handbook	

Chapter	7:		Labor	Standards	 Page	23	
Revised:		October	2020		

C. Business Owners Working with Their Crew - Owners of businesses working with their crew on the
same HUD-assisted job site may certify to the payment of their own federal wages in conjunction
with the prevailing wages paid to their employees.  This exception to compliance standards does
not suggest that such owners are not likewise entitled to prevailing wages for their labor.  Rather, it
accepts the wage payment certification on weekly payroll reports by the owner of his/her own
wages as that certification accompanies the certification offered for payment of prevailing wages to
his/her employees.  On weekly payroll reports, include the owner's name, identifying him/her as
"owner," and the daily and total hours worked on the covered project for the week.  Omit the Rate of
Pay and Amount Earned.

D. Owner-operators of Power Equipment - Frequently, owner-operators of power equipment (e.g.,
backhoes, front-end loaders) will contract for services at a rate for both "man and machine."  In
these cases, the owner-operator includes liability, equipment maintenance, and salary in an hourly
or contract rate for services.  Because of the prevalence of such practice and the inherent difficulty
in ascribing costs for liability and maintenance costs verses hourly labor salary, HUD and its
program clients may accept a combined ("man and machine") hourly rate on the responsible
contractor's certified payroll provided that such hourly rate may not be less than the rate on the
wage determination for the respective power equipment operator.  Note:  Owner-operators of
power equipment, like self-employed mechanics, may not submit their own payrolls certifying to the
payment of their own wage but must be carried on the responsible contractor's certified payroll
report.  Include the name, work classification, and actual hours worked.  Upon completion of the
contract, verify the pay by taking the amount paid to the sub-contractor (documented with copies of
all invoices identified for this job) and divide by the hours reported on the certified payrolls.
Compare the actual hourly wage rate with the rate in the Wage Determination.  If the actual hourly
wage is less than the Davis-Bacon Wage Rate, collect and disburse the wage underpayments.

E. "Owner Operator" Truck Drivers - A USDOL administration policy excludes bona fide owner-
operators of trucks who are independent contractors from Davis-Bacon/CWHSSA provisions
concerning their own hours of work and rate(s) of pay.  These truck "owner-operators" can certify to
their own weekly payrolls but the payrolls do not need to show the hours worked or rates allegedly
paid - only the notation "Owner-operator."  Note that any laborers or mechanics, including truck
drivers, employed by the owner-operator/independent contractor are subject to Davis-
Bacon/CWHSSA provisions in the usual manner.
This policy does not pertain to owner-operator of other equipment such as backhoes, bulldozers,
cranes and scrapers (i.e., power equipment as noted in the paragraph titled "Owner-operators of
Power Equipment,” above).
"Contractor's" Truck Drivers Based on the decision made in the Midway Excavating trial, (Building
and Construction Trades Department, AFL-CIO vs. USDOL Wage Appeals Board "Midway") truck
drivers employed by contractors are only covered by federal wage requirements when they are
performing labor on the site of the work.  (e.g. if the UGLG is building a highway and the truck driver
is loading, unloading, spreading, or driving back and forth on the site, then the truck driver is
covered).  Hauling materials to or from the site, if not performed on the site, is not covered time.
HUD has advised that they currently believe unloaded are likewise not covered.

F. Determining Proper Classification for Various Work - Questions as to the proper classification of a
laborer or mechanic for various types of work are resolved by making an area-practice
determination.  In determining the proper classification for work performed on a project, it is
immaterial whether the contractor is union or nonunion.
On projects where the federal wage rate for the classifications in question within the applicable
wage determination is based on negotiated rates, the prevailing practice concerning work
performed in those classifications is to follow the practice observed on projects built by contractors
who are a signatory to the collective bargaining agreements.  Therefore, unless there is a
jurisdictional dispute between the crafts, the duties ascribed to any job classification will be the
same as those outlined in the appropriate collective bargaining agreements.  If the collective
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bargaining agreements are silent on this issue, the local unions involved must be consulted.  
Conversely, in areas where open shop (non-union) rates are determined to prevail for the 
classifications in question, those prevailing job practices followed on projects by open shop 
contractors in the same area become area practice. 

G. Helpers - The classification of Helper in any trade will be very difficult to have approved by 
the USDOL.  If the contractor wants to pursue a helper classification through the USDOL, they 
should contact the Labor Standards Specialist at DOA. 

H. Relatives - There are no exceptions made in the enforcement of Davis-Bacon on the basis of family 
relationship for relatives who are performing the work of laborers or mechanics.  They must be 
paid the federal wage rate for the classification of work performed and be included on the 
certified payrolls. 

I. Volunteers - HUD allows for the waiver of Davis-Bacon wage rates for volunteers that are not 
otherwise employed at any time of the work for which the individual volunteers.  Contact DOA's 
Labor Standards Specialist for more details if the community plans on using volunteers on the 
construction site. 

J. Job Corps Workers - USDOL staff in Washington, DC has informed HUD staff that Job Corps 
workers are not exempt from Davis-Bacon wage when they are working on a job subject to the 
Davis-Bacon Act. 

K. Employees of a Governmental Body -The USDOL has taken the position that the prevailing wage 
requirements does not apply to employees of a state or political subdivision of a state, but shall 
apply to employees of a private contractor who is sub-contractor of the state or political subdivision.  
This rule does not apply to the Public Housing Authority (PHA) employees under the U.S. Housing 
Act of 1937 (see paragraph A. in this section).  Employees of utilities are exempt providing they 
are only extending existing service to the property. 

L. Employees Performing Work in More than One Classification - (Split Classification) if the 
UGLG/contractor has employees who perform work in more than one trade during a work week, it 
can pay the wage rates specified for each work classification in which work was performed only if 
maintaining accurate time records showing the amount of time spent in each classification.  If the 
UGLG does not maintain accurate time records, it must pay these employees the highest wage rate 
of all the classifications of work performed.  Work, which is normally performed as part of the 
mechanic's craft, is not separable. 

M. Laborers and Mechanics – Definition - The terms "laborers" and "mechanics" are construed to 
include at least those workers whose duties are manual or physical in nature as distinguished from 
mental or managerial.  Since the classifications of laborers and mechanics to who specified wage 
rates are payable are identified in the Davis-Bacon wage rate, there is ordinarily no need to 
distinguish between laborers and mechanics.  However, mechanics are generally considered to 
include any worker who uses tools, or who is performing the work of a trade. 

N. Precutting of Parts and Prefabrication of Assemblies - The precutting of parts and/or the 
prefabrication of assemblies are not covered unless conducted in connection with and at the site of 
the project, or in a temporary plant set up elsewhere solely to supply the needs of the project. 

O. Supply and Installation Contracts -The manufacturing or furnishing of materials, articles, supplies, 
or equipment is not subject to prevailing wages unless conducted in connection with and at the site 
of the project, or in a temporary plant set up elsewhere solely to meet the needs of the project. 

P. Start of Construction - “Start of Construction,” as that term is used in connection with labor 
standards and prevailing wage requirements, means the beginning of initial site clearance and 
preparation, provided those activities are pursued diligently and are followed without appreciable 
delay by other construction activity. 

Q. Site of Work - The “site of work” is limited to the physical place or places where the construction 
called for in the contract will remain when work on it has been completed and to other adjacent or 
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nearby property used by the contractor in such construction which can reasonably be said to be 
included in the “site” because of proximity.  Operations of a commercial or material supplier
established in the proximity of but not on the active site of work prior to the opening of bids 
are not covered by the Act even if dedicated exclusively to the federal project for a time.

R. Fringe Benefits – Funded Plans - A contractor may credit contributions for “bona fide” fringe
benefits regardless of whether the USDOL has found the particular benefits to be prevailing in the
area.  Such fringe benefits must be “bona fide.”  Ordinarily, bona fide benefits are those common to
the construction industry and are paid directly to the employee in cash or into a fund, plan, or
program on the employee’s behalf.  Contractors may take credit for contributions made under such
conventional plans without requesting approval of the USDOL.

S. Fringe Benefits – Unfunded Plans - Where fringe benefit plans are not of the conventional type, it
will be necessary for the USDOL to determine if the benefits are “bona fide.”  Contractors seeking
approval of unfounded plans must obtain approval from the USDOL.  Contact DOA for more
details.

T. Fringe Benefits – General
1. Contributions to funded plans must be made at least quarterly.
2. When the cash paid and the per-hour contribution for benefits do not equal the total rate set

forth in the wage determination, the difference must be paid to the employee in cash.
3. Fringe benefits must be paid for straight time and overtime; however, fringe benefits are not

included when computing the overtime rate.
4. Employees who are excluded from funded plans for whatever reason must be paid fringe

benefits in cash.
5. Note:  Vacation and sick leave plans are generally unfunded, paid from the contractor’s own

account, and require USDOL approval before a contractor takes credit toward meeting the
fringe benefit obligation.

6. In determining the cash equivalent credit for fringe benefits payments, the period of time to be
used is the period covered by the contribution.  For example, if an employer contributes to a
plan on a weekly basis, the total hours worked each week (federal and nonfederal) by each
employee should be divided into the contribution made by the employer.

7. Acceptable fringe benefits include the following:  medical or hospital care; pensions on
retirement or death; compensation for injuries or illness resulting from occupational activity; or
insurance to provide any of the foregoing, unemployment benefits, life insurance, disability and
sickness insurance, accident insurance, vacation and holiday pay, defrayment of cost of
apprenticeship or other similar programs, or other bona fide fringe benefits; but only where the
contractor to sub-contractor is not required by other federal, state, or local law to provide any of
such benefits.  The Act excludes fringe benefits that a contractor or sub-contractor is obligated
to provide under other federal, state, or local law.  No credit may be taken for such benefits.  For
example, payment for workmen’s compensation insurance under either a compulsory or elective
state statute is not considered payments for fringe benefits under the Act.  Payments made for
travel, subsistence, or to industry promotion funds are not normally payments for fringe benefits
under the Act.
No type of fringe benefits is eligible for consideration as a so-call unfunded plan unless:

a. It could be reasonably anticipated to provide benefits described in the act;
b. It represents a commitment that can be legally enforced;
c. It is carried out under a financially responsible plan or program; and
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d. The plan or program providing the benefits has been communicated in writing to the 
laborers and mechanics affected. 

U. Summer Youth Employment - Youth who are bona fide students and part of a bona fide “youth 
opportunity program” may be employed on Davis-Bacon projects on a temporary basis during the 
summer months and paid below the predetermined Davis-Bacon rates.  USDOL All Agency 
Memoranda #71 and #96 provide policy guidance in this area.  HUD requires that the following 
stipulations be met before summer youth may be employed at less than Davis-Bacon rates: 
1. Where collective bargaining agreements representing workers performing similar or related 

activities at the worksite to which youth are out stationed exists, the union or unions 
representing those workers must provide concurrence as to the design of the employment 
project and the use of the youth; 

2. Such employment must be provided in accord with statutory safety and minimum wage 
requirements (both state and federal); 

3. Competent supervision must be provided to all youth employment on the project worksites.  
Ratios of youth to such supervisors should be no greater than four-to-one. 

In order to ensure that the administration of summer youth employment complies with USDOL 
policies and regulations, request for exceptions to the application of Davis-Bacon must be made to 
the HUD Field Office Labor Relations Staff who will advise the requesting contractor of its decision.  
The specific provisions of the agreement (between management and labor) or the plan of 
employment must be submitted to the Department of Labor, Wage and Hour and Public Contracts 
Division, for enforcement purposes.  The HUD Field Office Labor Relations Staff will send such 
plans to the Headquarters Office of Labor Relations. 

V. Non-Covered Job Classifications - Workers performing the normal duties of the following job 
classifications are not subject to Davis-Bacon federal wage requirements: 
1. Project Superintendent. 
2. Project Engineer. 
3. Project Foreman, as distinguished from a working foreman (working foremen, who devote more 

than 20 percent of their time during the workweek to mechanic or laborer duties, are laborers 
and mechanics for the time spent and must be paid the applicable rate for the hours so worked). 

4. Watchman. 
5. Water Carrier. 
6. Messenger, Clerical Workers. 
Financing of Construction Work – CDBG - Laborers and mechanics employed by contractors and 
sub-contractors on construction work financed in whole or in part with Title I assistance are subject 
to Davis-Bacon wage rates under Section 110 of Title I.  To the extent that Part 570 requires 
broader Davis-Bacon coverage, e.g., on construction work “assisted” under that Part, the 
regulations shall govern unless an individual waiver is requested and granted by the Assistant 
Secretary for Community Planning and Development.  The use of Title I funds for any of the 
following items is an example of financing construction work, and Davis-Bacon wage rates shall 
apply to all construction work performed on the building or property in question: construction loans 
or grants; payment for construction materials; payment of interest (or part of the interest) on a  
construction loan; payment of construction loan origination fees; provisions of a Title I funded 
permanent loan, mortgage or grant on a structure constructed with a private construction loan 
when the parties contemplate such ultimate Title I financing at the time of construction; Title I  
funded “collateral” or “default” accounts established with the lending bank which receive no interest 
or less than the interest payable on demand accounts.  Questions as to whether a use of Title I 
funds constitutes financing of construction work shall be referred to HUD headquarters for 
determination. 
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W. Technical/Maintenance Wage Rates – Public Housing - Section 12 of the U.S. Housing Act of 1937
requires that wages prevailing in the locality shall be paid to all architects, technical engineers,
draftsmen, and technicians employed in the development, and all maintenance laborers and
mechanics employed in the operation of the project.  Such wages are determined or adopted by
HUD.

X. Payment of Low- and Moderate-Income (LMI) assessments - In some projects federal funds are
used to pay special assessments of LMI households, where those assessments are for the purpose
of paying for a public improvement.  This use of federal funds invokes the Federal Labor Standards
Provisions and makes the construction subject to Davis-Bacon wage rates.

Y. Piecework - Roofers and dry-wall hangers are sometimes paid by piecework.  Piecework is work
paid for at a fixed rate (piece rate) per piece of work done.
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Applicabil ity 

The Project or  Program to which the construct ion work 
covered by this contract pertains is being assisted by the 
United States of America and the fol lowing Federal  Labor 
Standards Provisions are included in this Contract 
pursuant to the provisions appl icable to such Federal  
assistance. 

A.  1.  (i )  Minimum Wages.  All laborers and mechanics 
employed or working upon the site of the work, wi l l  be paid 
uncondit ional ly and not less often than once a week, and 
without subsequent deduct ion or rebate on any account 
(except such payrol l  deduct ions as are permit ted by 
regulat ions issued by the Secretary of Labor under the 
Copeland Act (29 CFR Part  3),  the fu l l  amount of wages 
and bona f ide fr inge benefi ts (or cash equivalents thereof)  
due at t ime of payment computed at rates not less than 
those contained in the wage determinat ion of the 
Secretary of Labor which is attached hereto and made a 
part  hereof,  regardless of any contractual relat ionship 
which may be al leged to exist  between the contractor and 
such laborers and mechanics.  Contribut ions made or 
costs reasonably ant ic ipated for bona f ide fr inge benef i ts 
under Sect ion l(b)(2) of the Davis-Bacon Act on behalf  of  
laborers or mechanics are considered wages paid to such 
laborers or mechanics, subject to the provisions of 29 CFR 
5.5(a)(1)(iv);  also, regular contribut ions made or costs 
incurred for more than a weekly period (but not less often 
than quarterly) under plans, funds, or programs, which 
cover the part icular weekly period, are deemed to be 
construct ively made or incurred during such weekly period. 

Such laborers and mechanics shal l  be paid the appropriate 
wage rate and fr inge benefi ts on the wage determinat ion 
for the classif icat ion of work actual ly performed, without 
regard to ski l l ,  except as provided in 29 CFR 5.5(a)(4).   
Laborers or mechanics performing work in more than one 
classif icat ion may be compensated at the rate specif ied for 
each classif icat ion for the t ime actual ly worked therein: 
Provided, That the employer’s payrol l  records accurately 
set forth the t ime spent in each classif icat ion in which 
work is performed.  The wage determinat ion (including any 
addit ional c lassif icat ion and wage rates conformed under 
29 CFR 5.5(a)(1)(i i ) and the Davis-Bacon poster (WH-
1321) shal l  be posted at al l  t imes by the contractor and i ts 
subcontractors at the site of the work in a prominent and 
accessible, place where i t  can be easi ly seen by the 
workers. 

(i i )  (a) Any class of laborers or mechanics which is not 
l isted in the wage determinat ion and which is to be 
employed under the contract shal l  be classif ied in 
conformance with the wage determinat ion.  HUD shal l  
approve an addit ional c lassif icat ion and wage rate and 
fr inge benefi ts therefor only when the fol lowing cri ter ia 
have been met: 

(1)   The work to be performed by the classif icat ion 
requested is not performed by a classif icat ion in the wage 
determinat ion; and 

(2)  The classif icat ion is  ut i l ized in the area by the 
construct ion industry;  and 

(3)  The proposed wage rate, including any bona f ide 
fr inge benefi ts,  bears a reasonable relat ionship to the 
wage rates contained in the wage determinat ion.  

(b)  I f  the contractor and the laborers and mechanics to be 
employed in the classif icat ion (i f  known), or their  
representat ives, and HUD or i ts designee agree on the 
classif icat ion and wage rate (including the amount 
designated for fr inge benefi ts where appropriate),  a report  
of the act ion taken shal l  be sent by HUD or i ts designee to 
the Administrator of the Wage and Hour Divis ion,  
Employment Standards Administrat ion, U.S. Department of 
Labor, Washington, D.C.  20210.  The Administrator,  or an 
authorized representat ive, wi l l  approve, modify,  or  
disapprove every addit ional  c lassif icat ion act ion within 30 
days of receipt and so advise HUD or i ts designee or wi l l  
not i fy HUD or i ts designee within the 30-day period that 
addit ional t ime is necessary. (Approved by the Off ice of 
Management and Budget under OMB control number 1215-
0140.)  

(c)  In the event the contractor,  the laborers or mechanics 
to be employed in the classif icat ion or their  
representat ives, and HUD or i ts designee do not agree on 
the proposed classif icat ion and wage rate (including the 
amount designated for f r inge benefi ts,  where appropriate),  
HUD or i ts designee shal l  refer the quest ions, including 
the views of al l  interested part ies and the recommendation 
of HUD or i ts designee, to the Administrator for  
determinat ion.  The Administrator,  or an authorized 
representat ive, wi l l  issue a determinat ion within 30 days of  
receipt and so advise HUD or i ts designee or wi l l  not i fy 
HUD or i ts designee within the 30-day period that 
addit ional t ime is necessary. (Approved by the Off ice of 
Management and Budget under OMB Control Number 
1215-0140.)  

(d)  The wage rate (including fr inge benefi ts where 
appropriate) determined pursuant to subparagraphs 
(1)(i i ) (b) or (c) of this paragraph, shal l  be paid to al l  
workers performing work in the classif icat ion under th is 
contract from the f irst  day on which work is performed in 
the classif icat ion.  

(i i i )   Whenever the minimum wage rate prescribed in the 
contract for  a class of  laborers or mechanics includes a 
fr inge benefi t  which is not expressed as an hourly rate, the 
contractor shal l  ei ther pay the benefi t  as stated in the 
wage determinat ion or shal l  pay another bona f ide fr inge 
benefi t  or an hourly cash equivalent thereof.  

(iv)  I f  the contractor does not make payments to a trustee 
or other third person, the contractor may consider as part  
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of the wages of any laborer or mechanic the amount of any 
costs reasonably ant ic ipated in providing bona f ide fr inge 
benefi ts under a plan or program, Provided, That the 
Secretary of Labor has found, upon the writ ten request of 
the contractor,  that the appl icable standards of the Davis-
Bacon Act have been met.  The Secretary of Labor may 
require the contractor to set aside in a separate account 
assets for the meeting of obl igat ions under the plan or 
program. (Approved by the Off ice of Management and 
Budget under OMB Control Number 1215-0140.)  

2.  Withholding.  HUD or i ts designee shal l  upon i ts own 
act ion or upon writ ten request of an authorized 
representat ive of the Department of Labor withhold or 
cause to be withheld from the contractor under this 
contract or any other Federal contract with the same prime 
contractor,  or any other Federal ly-assisted contract 
subject to Davis-Bacon prevai l ing wage requirements, 
which is held by the same prime contractor so much of the 
accrued payments or advances as may be considered 
necessary to pay laborers and mechanics, including 
apprent ices, trainees and helpers, employed by the 
contractor or any subcontractor the ful l  amount of wages 
required by the contract In the event of fai lure to pay any 
laborer or mechanic, including any apprent ice, trainee or 
helper,  employed or working on the site of the work, al l  or 
part  of the wages required by the contract,  HUD or i ts 
designee may, after wr i t ten not ice to the contractor,  
sponsor, appl icant,  or owner, take such act ion as may be 
necessary to cause the suspension of any further 
payment,  advance, or guarantee of funds unt i l  such 
violat ions have ceased.  HUD or i ts designee may, after 
wri t ten not ice to the contractor,  disburse such amounts 
withheld for and on account of the contractor or 
subcontractor to the respect ive employees to whom they 
are due.  The Comptrol ler General shal l  make such 
disbursements in the case of direct Davis-Bacon Act 
contracts. 

3.  (i)  Payrolls and basic records.  Payrol ls and basic 
records relat ing thereto shal l  be maintained by the 
contractor during the course of the work preserved for a 
period of three years thereafter for al l  laborers and 
mechanics working at the si te of the work.  Such records 
shal l  contain the name, address, and social secur i ty 
number of each such worker,  his or her correct 
c lassif icat ion, hourly rates of wages paid (including rates 
of contribut ions or costs ant ic ipated for bona f ide fr inge 
benefi ts or cash equivalents  thereof of the types described 
in Sect ion l (b)(2)(B) of the Davis-bacon Act),  dai ly and 
weekly number of hours worked, deduct ions made and 
actual wages paid.  Whenever the Secretary of Labor has 
found under 29 CFR 5.5 (a)(1)(iv) that the wages of any 
laborer or mechanic include the amount of any costs 
reasonably ant ic ipated in providing benefi ts under a plan 
or program described in Sect ion l(b)(2)(B) of the Davis-
Bacon Act,  the contractor shal l  maintain records which 
show that the commitment to provide such benefi ts is 
enforceable, that the plan or program is f inancial ly 
responsible, and that the plan or program has been 

communicated in writ ing to the laborers or mechanics 
affected, and records which show the costs ant ic ipated or 
the actual cost incurred in providing such benefi ts.  
Contractors employing apprent ices or trainees under 
approved programs shal l  maintain wr it ten evidence of the 
registrat ion of  apprent iceship programs and cert i f icat ion of  
trainee programs, the registrat ion of the apprent ices and 
trainees, and the rat ios and wage rates prescribed in the 
appl icable programs. (Approved by the Off ice of 
Management and Budget under OMB Control Numbers 
1215-0140 and 1215-0017.)  

(i i )  (a)  The contractor shal l  submit weekly for  each week 
in which any contract work is performed a copy of al l  
payrol ls to HUD or i ts designee i f  the agency is a party to 
the contract,  but i f  the agency is not such a party,  the 
contractor wi l l  submit the payrol ls to the appl icant 
sponsor, or owner,  as the case may be,  for  transmission to 
HUD or i ts designee.  The payrol ls submitted shal l  set out 
accurately and completely al l  of  the information required 
to be maintained under 29 CFR 5.5(a)(3)(i) except that ful l  
social securi ty numbers and home addresses shal l  not be 
included on weekly transmittals.   Instead the payrol ls shal l  
only need to include an individual ly ident i fying number for  
each employee (e.g.,  the last four digits of the employee’s 
social securi ty number).   The required weekly payrol l  
information may be submitted in any form desired. 
Optional  Form WH-347 is avai lable for th is purpose from 
the Wage and Hour Divis ion Web site at 
http:/ /www.dol.gov/esa/whd/forms/wh347instr.htm or i ts 
successor site.   The prime contractor is responsible for  
the submission of copies of payrol ls by al l  subcontractors.  
Contractors and subcontractors shal l  maintain the ful l  
social securi ty number and current address of each 
covered worker,  and shal l  provide them upon request to 
HUD or i ts designee i f  the agency is a party to the 
contract,  but i f  the agency is not such a party,  the 
contractor wi l l  submit the payrol ls to the appl icant 
sponsor, or owner,  as the case may be,  for  transmission to 
HUD or i ts designee, the contractor,  or the Wage and Hour 
Divis ion of the Department of Labor for  purposes of an 
invest igat ion or audit  of  compliance with prevai l ing wage 
requirements.  I t is not a violat ion of this subparagraph for 
a prime contractor to require a subcontractor to provide 
addresses and social securi ty numbers to the prime 
contractor for i ts own records, without weekly submission 
to HUD or i ts designee.  (Approved by the Off ice of 
Management and Budget under OMB Control Number 
1215-0149.)   

(b)  Each payrol l  submitted shal l  be accompanied by a 
“Statement of Compliance,”  s igned by the contractor or 
subcontractor or his or her agent who pays or supervises 
the payment of the persons employed under the contract 
and shal l  cert i fy the fol lowing: 

(1)   That the payrol l  for the payrol l  period contains the 
information required to be provided under 29 CFR 5.5 
(a)(3)(i i ),  the appropriate information is being maintained 
under 29 CFR 5.5(a)(3)(i),  and that such information is 
correct and complete; 

http://www.dol.gov/esa/whd/forms/wh347instr.htm�
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(2)  That each laborer or mechanic (including each helper,  
apprent ice, and trainee) employed on the contract during 
the payrol l  period has been paid the ful l  weekly wages 
earned, without rebate, either di rect ly or indi rect ly,  and 
that no deduct ions have been made either di rect ly or 
indirect ly from the ful l  wages earned, other than 
permissible deduct ions as set forth in 29 CFR Part 3;  

(3)  That each laborer or mechanic has been paid not less 
than the appl icable wage rates and fr inge benefi ts or cash 
equivalents for the classif icat ion of work performed, as 
specif ied in the appl icable wage determinat ion 
incorporated into the contract. 

(c)  The weekly submission of a properly executed 
cert i f icat ion set forth on the reverse side of Optional Form 
WH-347 shal l  sat isfy the requirement for submission of the 
“Statement of Compliance” required by subparagraph 
A.3.(i i )(b).  

(d)  The fals i f icat ion of any of the above cert i f icat ions may 
subject the contractor or subcontractor to civi l  or c riminal  
prosecut ion under Sect ion 1001 of Tit le 18 and Sect ion 
231 of Tit le 31 of the United States Code. 

(i i i )  The contractor or subcontractor shal l  make the 
records required under subparagraph A.3.(i) avai lable for 
inspect ion, copying, or transcript ion by authorized 
representat ives of HUD or i ts designee or the Department 
of Labor, and shal l  permit such representat ives to 
interview employees during working hours on the job.   I f 
the contractor or subcontractor fai ls to submit the required 
records or to make them avai lable, HUD or i ts designee 
may, after wri t ten not ice to the contractor,  sponsor, 
appl icant or owner, take such act ion as may be necessary 
to cause the suspension of any further payment,  advance, 
or guarantee of funds.  Furthermore, fai lure to submit the 
required records upon request or to make such records 
avai lable may be grounds for debarment act ion pursuant to 
29 CFR 5.12.  

4.  Apprentices and Trainees.   

(i )  Apprentices.  Apprent ices wil l  be permit ted to work at 
less than the predetermined rate for the work they 
performed when they are employed pursuant to and 
individual ly registered in a bona f ide apprent iceship 
program registered with the U.S. Department of Labor, 
Employment and Training Administrat ion, Off ice of  
Apprent iceship Training, Employer and Labor Services, or  
with a State Apprent iceship Agency recognized by the 
Off ice, or i f  a person is employed in his or her f i rst  90 
days of probat ionary employment as an apprent ice in such 
an apprent iceship program, who is not individual ly 
registered in the program, but who has been cert i f ied by 
the Off ice of Apprent iceship Training, Employer and Labor 
Services or a State Apprent iceship Agency (where 
appropriate) to be el igible for probat ionary employment as 
an apprent ice.  The al lowable rat io of apprent ices to 
journeymen on the job site in any craft  c lassif icat ion shal l  
not be greater than the rat io permit ted to the contractor as 
to the ent ire work force under the registered program.  Any 
worker l isted on a payrol l  at  an apprent ice wage rate, who 

is not registered or otherwise employed as stated above,  
shal l  be paid not less than the appl icable wage rate on the 
wage determinat ion for the classif icat ion of work actual ly 
performed.  In addit ion, any apprent ice performing work on 
the job site in excess of the rat io permit ted under the 
registered program shal l  be paid not less than the 
appl icable wage rate on the wage determinat ion for the 
work actual ly performed.  Where a contractor is performing 
construct ion on a project in a local i ty other than that  in 
which i ts program is registered, the rat ios and wage rates 
(expressed in percentages of the journeyman’s hourly 
rate) specif ied in the contractor’s or subcontractor’s 
registered program shal l  be observed.  Every apprent ice 
must be paid at not less than the rate specif ied in the 
registered program for the apprent ice’s level of progress, 
expressed as a percentage of the journeymen hourly rate 
specif ied in the appl icable wage determinat ion.  
Apprent ices shal l  be paid fr inge benefi ts in accordance 
with the provisions of the apprent iceship program.  I f the 
apprent iceship program does not specify fr inge benefi ts, 
apprent ices must be paid the ful l  amount of f r inge benefi ts 
l isted on the wage determinat ion for the appl icable 
classif icat ion.  I f  the Administrator determines that a 
dif ferent pract ice prevai ls for the appl icable apprent ice 
classif icat ion, fr inges shal l  be paid in accordance with that 
determinat ion.  In the event the Off ice of Apprent iceship 
Training, Employer and Labor Services, or a State 
Apprent iceship Agency recognized by the Off ice, 
withdraws approval of an apprent iceship program, the 
contractor wi l l  no longer be permit ted to ut i l ize 
apprent ices at less than the appl icable predetermined rate 
for the work performed unt i l  an acceptable program is 
approved.  

(i i )  Trainees.  Except as provided in 29 CFR 5.16,  
trainees wil l  not be permitted to work at less than the 
predetermined rate for  the work performed unless they are 
employed pursuant ‘ , to and individual ly registered in a 
program which has received prior approval,  evidenced by 
formal cert i f icat ion by the U.S. Department of Labor, 
Employment and Training Administrat ion.  The rat io of 
t rainees to journeymen on the job site shal l  not be greater 
than permit ted under the plan approved by the 
Employment and Training Administrat ion.  Every trainee 
must be paid at not less than the rate specif ied in the 
approved program for the trainee’s level of progress, 
expressed as a percentage of the journeyman hourly rate 
specif ied in the appl icable wage determinat ion.  Trainees 
shal l  be paid fr inge benefi ts in accordance with the 
provisions of the trainee program.  I f the trainee program 
does not mention fr inge benefi ts,  t rainees shal l  be paid 
the ful l  amount of f r inge benefi ts l isted on the wage 
determinat ion unless the Administrator of the Wage and 
Hour Divis ion determines that there is an apprent iceship 
program associated with the corresponding journeyman 
wage rate on the wage determinat ion which provides for 
less than ful l  f r inge benefi ts for apprent ices.  Any 
employee l isted on the payrol l  at  a trainee rate who is not 
registered and part ic ipat ing in a training plan approved by 
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the Employment and Training Administrat ion shal l  be paid 
not less than the appl icable wage rate on the wage 
determinat ion for  the work actual ly performed.  In addit ion, 
any trainee performing work on the job site in excess of 
the rat io permit ted under the registered program shal l  be 
paid not less than the appl icable wage rate on the wage 
determinat ion for the work actual ly performed.  In the 
event the Employment and Training Administrat ion 
withdraws approval of a tra ining program, the contractor 
wi l l  no longer be permit ted to ut i l ize trainees at less than 
the appl icable predetermined rate for the work performed 
unt i l  an acceptable program is approved.  

(i i i )  Equal employment opportunity.  The ut i l izat ion of 
apprent ices, trainees and journeymen under 29 CFR Part 5 
shal l  be in conformity with the equal employment 
opportunity requirements of Execut ive Order 11246, as 
amended, and 29 CFR Part 30. 

5. Compliance with Copeland Act requirements.  The
contractor shal l  comply with the requirements of 29 CFR
Part 3 which are incorporated by reference in this contract

6. Subcontracts.  The contractor or subcontractor wi l l
insert  in any subcontracts the clauses contained in
subparagraphs 1 through 11 in th is paragraph A and such
other clauses as HUD or i ts designee may by appropr iate
instruct ions require, and a copy of the appl icable
prevai l ing wage decision, and also a clause requiring the
subcontractors to include these clauses in any lower t ier
subcontracts.  The prime contractor shal l  be responsible
for the compliance by any subcontractor or lower t ier
subcontractor with al l  the contract c lauses in this
paragraph.

7. Contract termination; debarment.  A breach of the
contract c lauses in 29 CFR 5.5 may be  grounds for
terminat ion of the contract and for debarment  as a
contractor and a subcontractor as provided in 29 CFR
5.12.

8. Compliance with Davis-Bacon and Related Act Requirements.

All rul ings and interpretat ions of the Davis-Bacon and 
Related Acts contained in 29 CFR Parts 1, 3, and 5 are 
herein incorporated by reference in this contract 

9. Disputes concerning labor standards. Disputes 
aris ing out of the labor standards provisions of this 
contract shal l  not be subject to the general disputes 
clause of this contract.   Such disputes shal l  be resolved in 
accordance with the procedures of the Department of 
Labor set forth in 29 CFR Parts 5, 6, and 7. Disputes 
within the meaning of this c lause include disputes between 
the contractor (or any of i ts subcontractors) and HUD or 
i ts designee, the U.S. Department of Labor, or the 
employees or their representat ives. 

10. (i)  Certification of Eligibil ity.  By entering into th is
contract the contractor cert i f ies that neither i t  (nor he or
she) nor any person or f i rm who has an interest in the
contractor’s f i rm is a person or f i rm inel igible to be
awarded Government contracts by virtue of Sect ion 3(a) of
the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be

awarded HUD contracts or part ic ipate in HUD programs 
pursuant to 24 CFR Part 24.  

(i i ) No part  of this contract shal l  be subcontracted to any
person or f i rm inel igible for award of a Government
contract by virtue of  Sect ion 3(a) of the Davis-Bacon Act
or 29 CFR 5.12(a)(1) or to be awarded HUD contracts or
part ic ipate in HUD programs pursuant to 24 CFR Part 24.

(i i i ) The penalty for making false statements is prescribed
in the U.S. Criminal Code, 18 U.S.C. 1001.  Addit ional ly,
U.S. Criminal Code, Sect ion 1 01 0, Tit le 18, U.S.C.,
“Federal Housing Administrat ion transact ions”,  provides in
part :  “Whoever, for the purpose of .  .  .  inf luencing in any
way the act ion of such Administrat ion.. . . .  makes, utters or 
publ ishes any statement knowing the same to be false. . . . . 
shal l  be f ined not more than $5,000 or imprisoned not 
more than two years, or both.”  

11. Complaints, Proceedings, or Testimony by

Employees.   No laborer or mechanic to whom the wage, 
salary, or other labor standards provisions of this Contract 
are appl icable shal l  be discharged or in any other manner 
discriminated against by the Contractor or any 
subcontractor because such employee has f i led any 
complaint or inst i tuted or caused to be inst i tuted any 
proceeding or has test i f ied or is about to test i fy in any 
proceeding under or relat ing to the labor standards 
appl icable under this Contract to his employer.  

B. Contract Work Hours and Safety Standards Act.  The
provisions of this paragraph B are applicable where the amount of the
prime contract exceeds $100,000.  As used in this paragraph, the
terms “laborers” and “mechanics” include watchmen and guards.

(1) Overtime requirements.  No contractor or subcontractor
contracting for any part of the contract work which may require or
involve the employment of laborers or mechanics shall require or
permit any such laborer or mechanic in any workweek in which the
individual is employed on such work to work in excess of 40 hours in
such workweek unless such laborer or mechanic receives
compensation at a rate not less than one and one-half times the basic
rate of pay for all hours worked in excess of 40 hours in such
workweek.

(2) Violation; l iabil ity for unpaid wages; l iquidated

damages.  In the event of any violat ion of the clause set 
forth in subparagraph (1) of  this paragraph, the contractor 
and any subcontractor responsible therefor shal l  be l iable 
for the unpaid wages.  In addit ion, such contractor and 
subcontractor shal l  be l iable to the United States (in the 
case of work done under contract for the District  of  
Columbia or a terri tory,  to such District  or to such 
terri tory),  for  l iquidated damages.  Such l iquidated 
damages shal l  be computed with respect to each individual 
laborer or mechanic, including watchmen and guards, 
employed in violat ion of  the clause set forth in 
subparagraph (1) of this paragraph, in the sum of $10 for each 
calendar day on which such individual was required or permitted to 
work in excess of the standard workweek of 40 hours without payment 
of the overtime wages required by the clause set forth in sub 
paragraph (1) of this paragraph.  
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(3) Withholding for unpaid wages and l iquidated

damages.  HUD or i ts designee shal l  upon i ts own act ion 
or upon writ ten request of an authorized representat ive of 
the Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed by 
the contractor or subcontractor under any such contract or  
any other Federal  contract with the same prime contract, 
or any other Federal ly-assisted contract subject to the 
Contract Work Hours and Safety Standards Act which is 
held by the same prime contractor such sums as may be 
determined to be necessary to sat isfy any l iabi l i t ies of 
such contractor or subcontractor for unpaid wages and 
l iquidated damages as provided in the clause set forth in 
subparagraph (2) of this paragraph.  

(4) Subcontracts.  The contractor or subcontractor shal l
insert  in any subcontracts the clauses set forth in
subparagraph (1) through (4) of this paragraph and also a
clause requiring the subcontractors to include these
clauses in any lower t ier subcontracts.  The prime
contractor shal l  be responsible for compliance by any
subcontractor or lower t ier subcontractor with the clauses
set forth in subparagraphs (1) through (4) of this
paragraph.

C. Health and Safety.  The provisions of this paragraph C  are
applicable where the amount of the prime contract exceeds $100,000.

(1) No laborer or mechanic shal l  be required to work in
surroundings or under working condit ions which are
unsanitary, hazardous, or dangerous to his health and
safety as determined under construct ion safety and heal th
standards promulgated by the Secretary of Labor by
regulat ion.

(2) The Contractor shal l  comply with al l  regulat ions
issued by the Secretary of Labor pursuant to Tit le 29 Part
1926 and fa i lure to comply may result  in imposit ion of
sanct ions pursuant to the Contract Work Hours and Safety
Standards Act,  (Publ ic Law 91-54, 83 Stat 96).   40 USC
3701 et seq.

(3) The contractor shal l  include the provisions of this
paragraph in every subcontract so that such provisions wi l l
be binding on each subcontractor.   The contractor shal l
take such act ion with respect to any subcontractor as the
Secretary of Housing and Urban Development or the
Secretary of Labor shal l  di rect as a means of enforcing
such provisions.
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EXHIBIT III 
Minimum Qualifications 

A. The person(s)/firm(s) must have successfully provided engineering services for a minimum of 2 similar
type projects.  The person/firm may not be selected if there have been any unresolved issues relative
to the services provided.

B. The principal responsible for coordination of the engineering must have a minimum of 3 years of
experience with this specific type of work.

C. The principal responsible for provided engineering must have a minimum of 3 years of experience with
the CDBG Program or other federal/state funded programs or projects.

D. The person(s)/firm(s) should submit references as to their professional qualifications from 3 previous
clients for which the person(s)/firm(s) has/have performed work (include contact name, title,
firm/organization/government name, email address, mailing address and telephone number).
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EXHIBIT IV 
Selection Rating System 

1. Project Coordinator/Lead's Experience Maximum 20 Points 
A. 3 or more years of experience with CDBG or other federal/state 20 Points

programs
B. 2 years of experience 15 Points 
C. 1 year of experience 10 Points 
D. Less than 1 year of experience 5 Points 
E. No experience 0 Points 

2. Firm’s Project Completion Background Maximum 20 Points 
A. Completion of 3 or more previous, similar type projects within 20 Points 

proposed time frame & budget
B. Completion of 2 similar projects 15 Points 
C. Completion of 1 similar project 10 Points 
D. Working on 1 similar project; not completed 5 Points 
E. No work on a similar project 0 Points 

3. References from Similar Projects Maximum 10 Points 
A. Respondent lists 3 previous clients with similar projects 10 Points 

and all references give excellent response on quality of service
B. Respondent lists at least 1 previous client 5 Points 
C. Respondent lists no previous references 0 Points 

4. Firm’s Familiarity with Community’s Needs Maximum 20 Points 
A. Firm is thoroughly familiar with community(ies) with 20 Points 

similar population and characteristics to
Village of Lone Rock

B. Firm is somewhat familiar with community(ies) with 10 Points 
similar population and characteristics to
Village of Lone Rock

C. Firm is unfamiliar with community(ies) with 0 Points 
similar population and characteristics to
Village of Lone Rock

5. Responsiveness to Specifications of Project/RFP Maximum 20 Points 
A. Needs of project are fully addressed in Proposal 20 Points 
B. Needs of project are somewhat addressed in Proposal 10 Points 
C. Needs of project are not addressed/resolved in Proposal 0 Points 

6. Cost Effectiveness Maximum 10 Points 
A. Budget/proposal includes 3 or more cost effectiveness 10 Points 

Components
B. Budget/proposal includes 1-2 cost effectiveness components 5 Points 
C. Budget/proposal does not include cost effectiveness components 0 Points

7. Budget - (See Exhibit I) Maximum 10 Points 
A. Budget within Village of Lone Rock Park Project

10 Points capacity as proposed
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B. Budget slightly above Village of Lone Rock Park 5 Points 
Project capacity as proposed;
potentially feasible with modest adjustment

C. Budget not reasonably within Village of Lone Rock 0 Points 
Park Project capacity as proposed; would require extensive
adjustment to be feasible

8. Minority or Women Business Enterprise, Disadvantaged Maximum 5 Points 
Business Enterprise, or Section 3/LMI Firm*
A. Firm is MBE, WBE, DBE or Section 3/LMI firm 5 Points 
B. Firm is not MBE, WBE, DBE or Section 3/LMI firm 0 Points 

9. Small Business Firm Maximum 5 Points 
A. Firm is a small business 5 Points 
B. Firm is not a small business 0 Points 

MAXIMUM TOTAL POINTS:  120 POINTS 

Note to Responders of RFP: 

Proposal submittals are to be organized to address the submittal specifications listed in the RFP and 
the evaluation criteria listed above. 

*MBE/WBE/DBE and Section 3/LMI Firms are Defined As Follows:

Minority Business Enterprise (MBE) – Business with at least 51% ownership and control held by minority person(s). 

Woman Business Enterprise (WBE) – Business with at least 51% ownership and control held by a woman or women. 

Disadvantaged Business Enterprise (MBE) – Small business with at least 51% ownership and control held by person(s) 
classified as “disadvantaged” individual(s) according to the Wisconsin Department of Transportation standards 
(https://wisconsindot.gov/Documents/doing-bus/civil-rights/dbe/dbe-program-brochure.pdf)  

Section 3/LMI Firm – Firm with at least 51% ownership interest and control held by low-to-moderate income (LMI) Wisconsin 
resident(s) (LMI according to HUD LMI limits for the County in which the owner resides); or at least 30% of the firm’s full-time 
permanent employees are Wisconsin LMI residents (LMI based on the HUD LMI income limits for the County in which they 
live); or the owner(s) of the firm commit(s) to awarding at least 25% of its subcontracting dollar amount (i.e., 25% of 
subcontracting, based on the total amount of subcontracts awarded) to Section 3/LMI firms for the CDBG project.    

Small Business will be defined as less than $16,500,000 in annual revenue as established by the SBA 

https://wisconsindot.gov/Documents/doing-bus/civil-rights/dbe/dbe-program-brochure.pdf
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